
Section III: Expenses and Submission Instructions
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Capital Expenditures
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Budget
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Budget Notes
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Budget Notes
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Reminders

• Complete the Rent Table and/or Rent Matrix as appropriate 

• Include the Utility Allowance Schedule (N/A for 100% subsidized properties)

• The four questions on the top of the Budget Notes tab must be completed 
before exiting the BudRep

• Complete the Budget Notes: Line items that state ‘Specify in Notes’ should be 
detailed on the Budget Notes tab
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A Few Common Errors

• Front desk costs and tenant service coordinator expenses must be written on 
Line 35 – Unique Operating Expenses (not Line 29 – Other Administration)

• Line 4 – MPHA payment from Hollman units

• Section 8 vacancy claim reimbursements should not be listed on Line 18; 
vacancy claims are reported on Line 6 – Apartment Vacancy, with a negative 
sign on the monthly operating report

• Line 18 – MARIF Operating Subsidy Reserve or Section 236 developments with 
excess income 
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A Few Common Errors

• Line 81 – Annual Partnership Distributions should be blank

• Line 83 – Do not budget asset management fees and other partnership 
expenses and interest on deferred loans

• Lines 77 through 94 – Note which amounts should be (+) or (-)

• Line 94 – Should reflect the interest earned on escrow and reserve accounts 
held by Minnesota Housing
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Required Submission Items

• Budget (current BudRep) – When naming the file, follow naming 
protocol of ‘developmentYYYYBUD’ (note that the document should 
have an .xlsm file extension) 

• Utility Allowance Schedule
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Box.com Submission
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For More Information

Contact your assigned Asset Manager
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