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Stable Housing Organization Relief Program
Information Session Agenda

1. Program Purpose and Authorizing Statutes

2. Eligible Organizations

3. Grant Program

4. Timing Update

5. Cvent Online Application Tool

6. Next Steps

7. Questions
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For questions not related to the
application process, please send to 

SHORP.mhfa@state.mn.us



Program Purpose and Authorizing Statute

• Program Purpose

• One-time grant program funded with up to $50 million of state appropriations

• Support eligible rental housing owners that have experienced significant detrimental financial 
impacts due to recent economic and social conditions

• Authorizing Statutes

• Minnesota Session Laws 2023, Regular Session, chapter 37, article 1, section 2, subdivision 33 

• Minnesota Session Laws 2023, Regular Session, chapter 37, article 2, section 8  

• With an Eligibility Clarification in Minnesota Session Laws 2023, Regular Session, chapter 69, 
section 4.
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Eligible Organizations

To be an Eligible Organization, the applicant must meet all the statutory 
requirements.

Applicants must be one of the following organizational types:

• A tax-exempt nonprofit organization under section 501(c)(3) of the Internal Revenue 
Code that has been doing business in Minnesota for at least ten years as 
demonstrated by registration or filing of organizational documents with the secretary 
of state; 

or

• A federally recognized Indian Tribe in Minnesota or their associated Tribally 
Designated Housing Entity
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Grant Program

• This is a grant program. 

• Minnesota Department of Administration Office of Grants Management Policies
https://mn.gov/admin/government/grants/policies-statutes-forms/

• Competitive Request for Proposals Process

• For eligible applicants, funding allocated based on a statutory formula

• Funding selections subject to approval by the Minnesota Housing Board of Directors

• Grant Contract Agreement and Work Plan with Budget

• Grant Funds Disbursed on a Reimbursement Basis for Eligible Expenses
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Timeline

• August 3, 2023: Informational Session (webinar available on SHORP webpage)

• August 24, 2023: Minnesota Housing board approved the SHORP Guide

• September 1, 2023: Application Information Released

• September 5, 2023: Cvent Online Application Tool Available

• September 19, 2023: Application Materials Due by 4:00 p.m.

• October 26, 2023: Board reviews funding allocation recommendations

• Contracting and Implementation

• September 30, 2024: Report and Financial Audit to Minnesota Housing

• January 15, 2025: Report and Financial Audit to the chair and ranking minority members of the 
legislative committees having jurisdiction over housing.
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SHORP 
Webpage
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Application Form
Section A: Applicant Information

• Read the SHORP Guide

• Read the Application Instructions

• Application Form:
• Sections A through I

• * Required Information

• “Next” and “Previous” Buttons
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Application Form
Section B: Eligible Organizations
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Application Form
Section B: Eligible Organizations
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• Date the Organization was 
established – use the date 
when the organizational 
documents were filed

• List all prior organization 
names if name has changed 
over time – make a clear 
connection back to the 
original name



Application Form
Section C: Eligibility Requirements
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• Address of Primary Office

• “Owned or Controlled”:
see Chapter 2 of SHORP 
Guide

• Primary Operations in 
Minnesota: must be at least 
50% in Minnesota to be 
eligible

Needs to be at least 50% in Minnesota. 
Form does not automatically calculate.



Application Form
Section C: Eligibility Requirements
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• Narrative

• No additional 
documentation is required 
for this section of the 
application.

• Supportive Services
• May be from the applicant or 

through a separate party



Application Form
Section C: Eligibility Requirements
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• NOAH and Permanent Supportive 
Housing defined in the statutes 
and included in SHORP Guide, 
Appendix B

• 50% of units rented to households 
with annual incomes at 30% of 
AMI:

• Not based on LURA or regulatory 
agreement

• Actual occupancy

• Most recent certification may have 
occurred before calendar year 2022

• Units with rent assistance are not 
deemed to qualify



Application Form
Section D: Total Units for Grant Amount Calculation
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• Use the exact unit count as of 
December 31, 2022

• Cannot be increased after the 
application is submitted

• Funds disbursed based on an 
inaccurate unit count are 
subject to recapture

• For atypical 
ownership/controlling 
situations, contact 
SHORP.mhfa@state.mn.us

mailto:SHORP.mhfa@state.mn.us


Application Form
Section E: Eligible Uses
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• Select at least one

• Can select all even if you don’t use 
them

• May propose additional uses that would 
have a beneficial impact on the housing 
stability of residents

• Cannot be for expenses that were 
incurred before the grant contract 
agreement is fully executed

• Subject to Minnesota Housing approval

• No budget numbers required at this 
time.



Application Form
Section F: Existing Vendor Relationships
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• Existing vendor relationships may
be waived from contracting and 
bidding requirements

• Includes vendors with contracts 
in place at the time the 
application is submitted

• If selected for funding, new 
vendors are subject to 
contracting and bidding 
requirements

• May include, property 
management companies, 
security services, supportive 
services, recruiters, etc. 



Application Form
Section G: Organizational Financial Documentation and 

Affirmative Action Form
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Application Form
Section H: Data Privacy Notice
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Application Form
Section H: Certification of Accuracy and Signature
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• Read

• Check “I certify and 
acknowledge”

• Type name and title

• Click “Finish”

No other signature page 
required for the application.



Submission
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Other Application Information

• Uh oh, I made an error!

• If you haven’t submitted the application yet, use the “Previous” button to return to prior 
sections and make a correction.

• If you have submitted, corrections can be made after after submission but only before the 
due date and time. Contact SHORP.mhfa@state.mn.us

• I started the application but didn’t finish or the application timed out.

• Click the Cvent Application Tool on the SHORP page

• Resubmit the exact same information on the first page and it should ask if want to continue. 
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Application Review Board Selections

Once applications are submitted and after the due date, Agency staff:

• Review applications for eligibility and completeness

• Calculate the total number of rental units to be used in the allocation formula

• Calculate the amount of funding per eligible organization

• Make recommendations, including funding allocations, to the Minnesota Housing 
board of directors.
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After Board Selections

After the Board of Directors approves the funding selections:

• Grantee receives an approval letter with a funding allocation amount and due 
diligence requirements

• Webinar on due diligence and work plan with budget requirements

• Grantee prepares work plan with budget based on the funding allocation

• Execute Grant Contract Agreement

• Grantee Submits Reimbursement for Eligible Expenses

• Financial Audit/Reporting
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Frequently Asked Questions

• First FAQs Posted on SHORP Webpage

• Application related questions must be submitted no later than September 11, 2023
at 4:00 p.m. to SHORP.mhfa@state.mn.us

• Other questions can still be accepted after September 11, 2023 for future FAQ 
updates

24

mailto:SHORP.mhfa@state.mn.us


Thank You

SHORP.mhfa@state.mn.us
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