Minnesota
Housing

Finance Agency Office Memorandum
Date: August 21, 2006

To: Property Owners / Management Agents

From: Minnesota Housing Finance Agency (MHFA)

Multifamily Division
HUD Portfolio — Section 8 Contract Administration
MHFA Portfolio — Section 8 Contract Administration

Subject: Helpful Hints for Repayment Agreement and Repayment Plans

IF YOU ARE NOT THE PERSON IN YOUR ORGANIZATION WHO WORKS WITH
THIS PROCESS, PLEASE GIVE THIS INFORMATION TO THE APPROPRIATE STAFF
IMMEDIATELY.

MHFA has developed a tool for your use when you have tenants that must repay subsidy monies to
The Department of Housing and Urban Development (HUD).

You will find, attached to this memo, two documents:
* Setting Up Repayment Plans and
* Sample Repayment Agreement for your use.

These documents are also on the MHFA Website at:
http:/ /www.mhfa.state.mn.us/managers/TRACS_usefultools.htm

Please review the steps outlined in “Setting up a Repayment Plan.” If you do not carefully follow
these steps, it could have a negative impact on the HAP monies adjusted for the property.

If you have any questions, please feel free to contact your Voucher Technician.
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